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Instructions about how to manage your listing

Now you are a My Shoalhaven Business Directory member, you can manage your own
web details, this will help ensure your contact details are never out of date.

1. Choose the Member’s Login menu on the top of the main webpage
www.myshoalhavenbusinessdirectory.com.au

2. Type in your username and password. Only you will know this. If you have
multiple business listing logins, remember to logout and login as a member
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3. If you have forgotten your password, click the request new password tab on the

same page, and fill in the details.
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4. Select the Edit tab under the ‘Directory Listing’. This will allow you to edit your
webpage.
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5. Fill'in a general description about products and load up images. The image below
is what you should see at the top of the page. You can choose multiple
categories for your business to be listed on. To select the categories and sub-
categories you want your business, service or group to appear, hold CTRL on
your keyboard down, and left click your mouse on each category. Remember to
choose a main category and then also a sub category.
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6. To edit your contact details, Login, and click the Directory Listing tab. To
change your password click the Account tab and type in your password.
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7. If you have any issues, please contact Aaron Parnell at
admin@myshoalhavenbusinessdirectory.com.au or 0449 282 708, and our staff

will be only to pleased to help.
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